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MRMORANDUM FOR: Project Divector of Awniatmtién
SUBJECT : Processing of Project Pergsommel Prior to Overseas

Asalgrment
REFERENCE ¢ CFB Out-Goirg (Foreign) Check Sheet {Attached RHereto)

1. In an effort to give Project personnel full advantage of established
out-going precessing procedures, as well as to masintain rroper records of such
having been accamplished, Project Administration should utilize CPB's facilities
wherein possible. Tt will be impossible for many Project personne). departing
mm:pwmrmammmmwwmmmimm
Out-golng nrocessing. [fowever] on thoss individuals lesving for oversess from
Weshington, or persons on Y in Washington prior to departure, some of CrB's
services can be used.

2. For security as well as operational reasoms it is necessary that out-
going processing of the following remain under the edrinistration of the
Project;

C¥B _a, Personnel files: slot, overseas agreement, funds.
b. Clearsnces: OCI, RY, Commp.- >
¢. Ioterview: (Visa) photographs - 15; pesspart, visas, orders 2
(military) (Ageney); AGO esxd; Geneva Card; Draft Information]- -
7~ - Reiérve permiseics) dog tags (on military).
dm FPhysical exammimation, immmizstions.

€. Project vill provide a bdriefing folder on oversess assigmments;

3. Travel reservations for the Projeet are alresdy being handled through

CPB.

L. Travel of dependente is not authorized.

5. It is recormended that the Finance Officer, CPB, be cleared for the
Project on a need to know basis, and that, in lisiscon with the Project Finance
Cfficer, he process Project personnel, covering those topies mentioned on
reference under "Finance”, CPB could further cheek vith/on individuvals to
Getermine whether any equipment has been charged out to them by O, P8O, etc.
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6. In the cases of those personnel who have
: not been
the briefing in {k) above, such will have tohﬂm&wm“:.&mmm;£?
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